
 

 

 

 
PG&E Team, 
 
We know the start of this school year—as early as this week in some districts—will bring 
challenges for many of our working parents who will be supporting children attending school 
virtually. We are providing a new temporary time-off policy to allow parents to maintain their 
benefits if they choose to take time off through the initial months of the school year. 
 
Time off due to school activity: Key Elements 
 
• Effective August 17 - December 31, 2020, Full Time Employees (FTEs) may take up to 

two days each week solely for the purpose of caring for their children due to school or 
daycare closures and distance learning directly related to COVID-19. Part Time 
Employees may take up to one day each week. 

• Employees may use Time Off With Permission 
Without Pay to account for their time away from 
work. Employees may also use paid vacation or 
floating holiday time codes to account for this time. 

• FTEs who take time off with permission without pay 
due to school or daycare needs will continue to 
receive full benefits, as if they were still on a full-
time schedule. 

• Employees need to receive supervisor approval before taking the time off and must pre-
arrange their days off with their supervisor. 

• Employees should plan time off in full day increments.  
• Consistent with our current policy, employees should use “sick time” for personal or family 

illness, but not for school / daycare closure. 
 
This temporary policy, which was reviewed by leaders across the company and our union 
partners, gives employees flexibility to manage needs at home and at work, and gives 
managers predictability into their employees’ availability and work schedule. 
 
Please read the attached FAQ and reach out to the HR Help Line (415-973-HELP) for 
assistance on coding time, if needed. 
 
We will continue to evaluate the situation and adjust as needed. In the event of any change, 
we will give employees 30 days’ notice before making a change.   
 
Stay safe, 
Dinyar 

 

POLICY UPDATE: Employees 
who take time off due to school 
closures will retain full benefits.  

ACTION: Talk to your leader 
soon about your time-off needs. 


