
 

 

 

How to share a project or link a user 
YOUR PROJECTS 

This User Guide shows the steps for linking another user to an 
existing project. This process can be used with any project type. 

Step 1 Log in to YourProjects.pge.com 

In your dashboard view, click My Projects in the black banner 
at the top of the screen. 

https://yourprojects-pge.com/login


 
 

 
 

 
 

 
 

 
 
 

  
 

 
 

 

  
 

 

  
 

Step 2 Find the project you want to share 
Locate the row for the project you would like to share. In the Actions 
column, select the ellipsis (…). (Scroll all the way to the right to see 
this column.) Select Link Users. 

user 

Step 3 Use the Linked Users pop-up to share access 

A Linked Users 
popup will appear, 
and previously linked 
users will display at 
the top of the page. 

To share your project 
with another user, 
choose Add User 
or Invite New User 
from the drop down. 
Click Submit. 

Add User: 
Select this option 
if you would like 
to share with 
an existing Your 
Projects user. 

Invite New User: 
Select this option if you would like to 
share with a non-existing Your Projects 
user and invite them to register. 
Click here to jump to the 
Invite a New User option 



  

  
 

  
 
 

 
 

 

Step 4 Add an existing Your Projects user 
From the drop down, select one of the following options: 
Email, Username, or Select from Application Contacts. 

After selecting an option, the prompt to enter the user’s 
email address or username will appear. 

NOTE: 
If this message 
is displayed, an 
invalid username 
or email address 
has been entered. 

Select Submit 
when finished. 



 
 
 

 
 

  
 

  

 

 
 

 
 

 
 

Step 5 Confirm the user was added 
After you enter a valid username or email, the user 
details will display. 

Application 
Owners will need 
to click Submit 
upon confirming 
the accuracy of 
the information 
displayed. 

After adding a user, the Application Owner will be redirected to the 
My Projects page. 

To confirm the user has been successfully added, select the Project ID. 

From the 
Application 
Details page 
select History. 

A list of added 
users in addition 
to project status 
details will be 
displayed here. 



 
 

 
 

 
 

 
 

Step 6 Invite a new user to register (if needed) 
If you selected Invite New User, you 
can invite a non-existing portal user to 
register using their email address. 

On the Invite New 
User screen enter 
the user’s first 
name, last name, 
and email address. 

A portal application invite will be sent to the New User 
containing a link to register. 

“PG&E” refers to Pacific Gas and Electric Company, a subsidiary of PG&E Corporation. ©2026 Pacific Gas and Electric Company.  CCC-0426-6363 
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