[bookmark: _Toc130795882]POWER GENERATION INCIDENT NOTIFICATION TEMPLATE 
To:	PGenSafetyIncidentNotification@pge.com 
COPY and PASTE the below ‘Subject:’ data format into the subject line of the email
Subject:	Date_Contract Company_Incident Type_Facility_Div
COPY and PASTE the below information into the body of the email and input information
Type of Incident

Internal 

Internal 


[bookmark: CheckBox_0001][bookmark: CheckBox_0002][bookmark: CheckBox_0003][bookmark: CheckBox_0004][bookmark: CheckBox_0005][bookmark: CheckBox_0006]Injury |_| Dig-In |_| Near Hit |_| MVI |_| Property Damage |_| Environmental |_| 
[bookmark: TextField_0001]Prime Contractor:      
[bookmark: TextField_0002]Subcontractor:      
[bookmark: TextField_0003]Name of Site Representative Reported To:      
[bookmark: TextField_0004]Location of Event:      
[bookmark: TextField_0005][bookmark: TextField_0006]Date and Time of Event:      	 Time:      
[bookmark: TextField_0007]Reported By:      
[bookmark: TextField_0008][bookmark: TextField_0009]Date and Time Reported to Contractor:      	 Time:       
[bookmark: TextField_0010]Event Description:      
Containment Plan (Preliminary steps taken immediately to prevent reoccurrence):
1. [bookmark: TextField_0011]     
2. [bookmark: TextField_0012]     
3. [bookmark: TextField_0013]     
[bookmark: TextField_0014]Employee’s Job Title:      
The Following Apply Only to Injuries:
[bookmark: CheckBox_0007][bookmark: CheckBox_0008][bookmark: TextField_0015]Emergency Transportation (Ambulance/EMS): |_| Yes |_| No	Facility Name       
[bookmark: CheckBox_0009][bookmark: CheckBox_0010][bookmark: CheckBox_0011][bookmark: CheckBox_0012][bookmark: CheckBox_0013][bookmark: CheckBox_0014]Transported To Facility: Hospital ER: |_| Yes |_| No	Admitted: |_| Yes |_| No	Clinic: |_| Yes |_| No
[bookmark: CheckBox_0015][bookmark: CheckBox_0016][bookmark: CheckBox_0017][bookmark: CheckBox_0018]Injury Category: Recordable Anticipated: |_| Yes |_| No	First Aid Only (highlighted): |_| Yes |_| No

Updates will be provided as information becomes available. If you have any questions, please feel free to contact the persons listed below:
Michael Messner, Generation Contractor Safety Program Manager: Michael.Messner@pge.com  
Frank Labelle, Generation Safety Manager: Frank.Labelle@pge.com 
Please Attach Relevant Photos to Email
