M Create a CORE Account Using a Personal Computer - External

You will be receiving an email very soon from your administrator to allow you to install the CORE application
on your desktop or laptop.

Create the CORE Account

Step Description ‘

1. When you receive the email from notifications@core.opentext.com, click the link in the email to open
the CORE window.

OpenText Core Sharing Request

o notification@core.opentext.com <notification@core.opentext.com>
10:27 AM

To: PhilMatthews@yahoo.com

opentext | CORE Notification

Matt Siegmund would like to collaborate with you on
o Transmission Wildfire | System Hardening

Please Click here to accept this request.
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M Create a CORE Account Using a Personal Computer - External

Step Description ‘

2. In the CORE window, enter your name.

Enter a password that you want to use for CORE. Your password must contain:
e 8+ Characters
e Upper and Lowercase Letters
e 1 number
e 1 Special Character

opentext

CORE

Sign up for OpenText Core

Personal  Business

3. | Once you have all the information entered, click Create Account.

opentex

CORE

Sign up for OpenText Core

Personal Business

.........‘

CREATE ACCOUNT
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Create a CORE Account Using a Personal Computer - External

Step Description ‘

4. Review the terms of service and click | Accept

Welcome to OpenText Core

We have recently updated our Terms of Service in compliance with General Data Protection Regulation
(GDPR). Before you can access the Core Service, we need your consent for the collection and use of some
personally identifiable information such as:

* Email address is used to identify recipients of file transfers and members of collaboration spaces as well
as to allow us to send email notifications and marketing communication concerning our service

« First and Last Names are used to personalize email notifications and to identify user profiles

* IP addresses are identified to provide our users with file transfer tracking and audit trail features

If you consent to these terms, please click | ACCEPT.

[ No Thanks] ( | Accept ]
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M Create a CORE Account Using a Personal Computer - External

Confirm your Email Account

Step Description ‘

1. CORE displays a message requesting you to access your email and confirm your new CORE account.

opentext

CORE

Thanks for registering. Check your email to confirm your account.

| HOME |

2. Access your email account and find the email from notifications@core.opentext.com

Click Confirm your account.

- u oA
Search o 2 = SReply ®Replyall ~>Forward T Archive [ Delete [ Setflag
Inbox Al v Welcome to OpenText CORE, Phil !
otification@core. com tification@ com> 7

notification@core.oper L core.op <no P =

Welcome to OpenText 10:40 AM 10:40 AM

Notification Hello Phil,

To: PhilMatthews@yahoo.com

notification@core.oper

Notification Matt Siegr
Yesterday

st Hello Phil,

C

Celebrating 20 years Tue 2:07 PM

Shutterfly We love to Welcome to OpenText Core!
Monday, October 7, 2019

Please confirm your account!
By confirming my email address, | agree with the Tems of Service
you wath and sales 2upcon for aveatance wih an exphct request 10 hire your
dormaton madng kst you wil sull
© 3019 Oseaten Corparation
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Sign in to your CORE Account

Step Description ‘

1 Once you have confirmed your email, CORE displays the Email Verification message. Click Sign In.

opentext

CORE

Thank you for verifying your email
address.

SIGN IN

2. As a first-time user you can view these quick steps on how to use the CORE tool by clicking Next or you
can End Tour.
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OpenText Core
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IEE;l Create a CORE Account Using a Personal Computer - External

Step Description

3. The Upload feature is your specific working area within CORE. This is your personal area that you own
and manage. You can store your own content and share with whoever you feel needs to have access
toit.

We do NOT recommend you copy anything from our PG&E shared location. Doing so would break the
link that will ensure the document is updated with the latest information from PG&E.

e 2
— > O @ £) hripsy/core.opentext.com/app/# fles ° = 1 &
Do FILES A (Q

DASHBOARD You are all set!

FILES

fed w

Let’s begin by uploading a document to Core

FAVORITES
m End Tour Next -» dltems  09/11/199:54am

ACTIVITY

SHARED n ‘?'f"""“”" Wikdive | Systam Hardening Sitems  09/11/199:53am

©d By Mansoor Seikh
TRASH
Gas Operations - TIL

= hared By Mansoor Seikh

3items 05/25/19 6:25pm

You are now ready to start using CORE.

Note: If you get a blank screen with Nothing here yet, contact your CORE Admin to request the files
that you need for your job.

Nothing here yet

If you need more help in navigating around CORE please review our list of training videos in the
Training Folder to choose one that will help you to use this tool.
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CORE Help
New to CORE? Click the CORE Training Videos and Job Aids folder to learn how to use CORE.

Q) suse FILES

DASHBOARD [ T, Uploadj [ New F°'de")

PAVORITES ] B 9 CORE Training Videos and Job Aids
ACTIVITY -

sweo 0 ] S

TRASH
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